	  

 BOOTH LIBRARY

 DAVIS & ELKINS COLLEGE

 Interlibrary Loan Request Form


	Interlibrary Loan Policies

1.  Because of substantial expenses involved, interlibrary loan is limited to material needed for course work, research,   or professional development.

2.  The person receiving interlibrary loan material may incur charges related to postage, photocopying, and fees    

     charged by the lending library.  Any incurred charges will apply even if the person does not retrieve the material.

3.  Because of staff limitations, the library will normally be unable to conduct multiple interlibrary loan transactions for  

     an individual at any one time.  Requests may need to be spread over a period of time.

4.  Library patrons who are not D&E students, faculty, or staff should first attempt to acquire interlibrary loan items through the public library.  For those requests filled through the Booth Library, there will be an additional $5.00 fee  for each request over 10 items received per year.



	Date__________________________ Status:  D&E Student______ D&E Faculty / Staff______ Other______

Name_______________________________________________________ Phone_____________________

Address (or campus box #)_________________________________________________________________ 

City, State, Zip__________________________________________________________________________​_    

Date after which material will no longer be needed_______________________________________________    

Maximum amount willing to pay______________________________________________________________   

(You may indicate a per page amount or any dollar amount.  Articles are always at least $.10 per page)



	PERIODICAL (Please use full periodical title, NOT ABBREVIATONS)

   Periodical Title_________________________________________________________________________

   Vol #______________ Issue #______________ Date___________________ Pages__________________

   Author________________________________________________________________________________

   Title of Article__________________________________________________________________________

   Index or other source of information_________________________________________________________



	BOOK or other item

   Author________________________________________________________________________________

   Title__________________________________________________________________________________

   Publisher_____________________________________________ Date of publication_________________

   Index or other source of information_________________________________________________________






� INCLUDEPICTURE "http://www.fotosearch.com/thumb/ICL/ICL157/LJU_092.jpg" \* MERGEFORMATINET ���











